1  of 25
When creating a multitable query from scratch, you should only include related tables in your query.

	
	True

	
	False


Question
2  of 25
Which of the following is not critical when you first design a database?

	
	What tables you will need

	
	What type of data you will store in each field

	
	What field names you will use

	
	What fields you will need


Question
3  of 25
To limit the number of records displayed when a query is run you should add ________.

	
	fewer tables

	
	sorting

	
	criteria

	
	fewer fields


Question
4  of 25
Only the most complex databases have more than one table.

	
	True

	
	False


Question
5  of 25
Which method of creating a database requires the least amount of expertise in Access?

	
	Creating a blank desktop database

	
	Importing an Excel spreadsheet

	
	Creating a custom Web app

	
	Using a template


Question
6  of 25
You should normally check the Enforce Referential Integrity box.

	
	True

	
	False


Question
7  of 25
Which field property helps a user know why an entry error was generated?

	
	Validation Text

	
	Validation Rule

	
	Error Code

	
	Expression


Question
8  of 25
What view offers the most flexibility in setting the properties of a field?

	
	Page Layout view

	
	SQL view

	
	Design View

	
	Datasheet view


Question
9  of 25
How can you toggle viewing the Navigation Pane?

	
	The Navigation Pane Open/Close button

	
	The Shutter Bar Open/Close button

	
	The Shutter Bar View/Hide button

	
	The Navigation Pane View/Hide button


Question
10  of 25
You can only sort records by one field.

	
	True

	
	False


Question
11  of 25
How would you sort or filter records in a field that includes both numbers and letters so the records that begin with numbers appear before the records that begin with letters?

	
	Sort ascending

	
	Selection filter

	
	Filter by form

	
	Sort descending


Question
12  of 25
A good practice is to make backups of your databases on different storage devices.

	
	True

	
	False


Question
13  of 25
In a query, when sorting on multiple fields, you determine the sort order by the field order from left to right.

	
	True

	
	False


Question
14  of 25
In datasheet view what do the rows indicate?

	
	Information

	
	Fields

	
	Records

	
	Tables


Question
15  of 25
What field property would you use to ensure all phone numbers look consistent?

	
	Format

	
	Input Mask

	
	Default Value

	
	Caption


Question
16  of 25
What database object organizes your data by rows and columns?

	
	Form

	
	Report

	
	Table

	
	Macro


Question
17  of 25
What two tabs are unique to Access?

	
	External Data and Database Tools

	
	External Data and Mailings

	
	Mailings and Database Tools

	
	Developer and Data


Question
18  of 25
Searching a Web site to help you find just the right product (typically) involves database technology.

	
	True

	
	False


Question
19  of 25
A good way to know what fields you will need is to think of what reports you might need later.

	
	True

	
	False


Question
20  of 25
Although you can link to external data, it is not recommended.

	
	True

	
	False


Question
21  of 25
To view or modify a table's structure you would go to what view?

	
	Form

	
	Design

	
	Layout

	
	Datasheet


Question
22  of 25
What field property increases the speed at which you can perform searches?

	
	Required

	
	Allow Zero Length

	
	Result Type

	
	Indexed


Question
23  of 25
Reports can draw data from tables or queries.

	
	True

	
	False


Question
24  of 25
What is SharePoint?

	
	An application that lets others in your office share your computer's database

	
	A PowerPoint alternative

	
	An Access alternative

	
	A host server


Question
25  of 25
What is not true about the hyperlink data type?

	
	It can store the URL for a Web page.

	
	It lists the hyperlink, but you must press the Ctrl key while you click the hyperlink for it to work.

	
	It can store the path to a folder.

	
	It can store the path to a file.
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